National Service Scheme, Manonmaniam Sundaranar University
Unit No


:


Name of the College

:


Statement of Accounts for the Regular Activities for the year 20    - 20
	Receipt
	Payments

	Sl.
	Date
	Particular
	Amount

(Rs.)
	Sl
	Particular
	Amount

(Rs.)

	1
	01.04.20
	Opening Balance OC
	.00
	I
	Out of Pocket Allowance to Programme Officer
	4800.00

	
	
	Opening Balance SC
	.00
	
	
	

	
	
	Opening Balance ST
	.00
	
	
	

	2
	Ist Half 
	Bank Interest OC
	.00
	II
	Clerical Assistance
	1200.00

	
	
	Bank Interest SC
	.00
	
	
	

	
	
	Bank Interest ST
	.00
	
	
	

	3
	
	First Installment OC
	.00
	III
	Programme Development & Refreshment to NSS Volunteers
	10000.00

	
	
	First Installment SC
	.00
	
	
	

	
	
	First Installment ST
	.00
	
	
	

	4
	
	Second Installment OC
	.00
	IV
	Equipments 
	1500.00

	
	
	Second Installment SC
	.00
	
	
	

	
	
	Second Installment ST
	.00
	
	
	

	5
	IInd Half
	Bank Interest OC
	.00
	V
	Traveling Allowance to P. O / Volunteers
	2500.00

	
	
	Bank Interest SC
	.00
	
	
	

	
	
	Bank Interest ST
	.00
	
	
	

	6
	Contribution by NSS P.O / Chairman / College
	.00
	VI
	Contingencies
	2000.00

	
	
	
	VII
	Closing Balance OC (30.3.20  )
	.00

	
	
	
	
	Closing Balance SC (30.3.20  )
	.00

	
	
	
	
	Closing Balance ST (30.3.20  )
	.00

	Total
	.00
	Total
	.00


(Rupees ________________ only)

<Signature of the Principal>




            <Signature of the Programme Officer>

	<Name of the Principal>
	<Name of the Programme Officer> 

	The Principal, Chairman
	Programme Officer 

	NSS Unit No. <Unit Number>
	NSS Unit No. <Unit Number>


Auditor’s Report
Certified that we have audited the above statement of accounts with reference to the relevant books of accounts supported by proper vouchers and found correct
Station
:






Signature of the Chartered Accountant
Date
:








with Seal
Manonmaniam Sundaranar University
NATIONAL SERVICE SCHEME
Unit No : <Unit Number>
Details of Accounts for the Regular Activities for the year 20    - 20
I
Out of Pocket Allowance to Programme Officer
	Sl.No.
	Date
	Period
	Vou. No.
	Amount(Rs.)

	1
	
	
	
	

	2
	
	
	
	

	(Rupees Four thousand Eight hundred only)                  Total
	4800.00


II
Clerical Assistance
	Sl.No.
	Date
	Period
	Vou. No.
	Amount(Rs.)

	1
	
	
	
	

	2
	
	
	
	

	(Rupees One thousand Two hundred only)                     Total
	1200.00


III
Programme Development & Refreshment to NSS Volunteers
	Sl.No.
	Date
	Programme Particulars
	Vou./ Bill No.
	Amount(Rs.)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	(Rupees Ten Thousand only)    Total
	10000.00


IV
Equipments
	Sl.
	Date
	Details
	Bill No.
	Sl. No. & Page in Stock Register
	Amount(Rs.)

	1
	
	
	
	
	

	2
	
	
	
	
	

	(Rupees One Thousand Five hundred only)                        Total
	
	1500.00


V
Traveling Allowance to P. O / Volunteers
	Sl.No.
	Date
	Travel Details
	Vou. No.
	Amount(Rs.)

	1
	
	
	
	

	2
	
	
	
	

	(Rupees Two Thousand and Five hundred only)                             Total
	2500.00


VI
Contingencies
	Sl.No.
	Date
	Particulars
	Bill No.
	Amount(Rs.)

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	(Rupees Two Thousand only)                   Total
	
2000.00


	Chairman’s Signature
	Programme Officer’s Signature 

	NSS Unit No. <Unit Number>
	NSS Unit No. <Unit Number>

	(<Name of the Principal>)
	(<Name of the Programme Officer>)


In the Letterhead of the Auditor
UTILISATION CERTIFICATE

This is to certify that a sum of Rs. <Amount Given by the University> (<Amount in Words>) was granted by Manonmaniam Sundaranar University to N.S.S Unit No. <Unit Number> of <Name of the college>, <Place> – <Pincode>, for regular activities, and a sum of Rs. <Amount Given by the University> (<Amount in Words>) has been utilized for the regular activities by the N.S.S Unit No. <Unit Number> from 01.04.20    to 31.03.20   .
